
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
02 May 2013 

 
 
 
Dear Sir/Madam 
 
You are requested to attend a meeting of Lerwick Community Council to be held in 
the Conference Room, Market House, Lerwick at 7.00pm on Monday 6 May. 
 
Entry can be made via the blue door on Harbour Street. 
 
The next meeting Lerwick Community Council will be on Monday 3 June 2013. 
 
Yours faithfully 
 
K Semple 
 
Katrina Semple 
Clerk to the Council 
 
 
 
 
 
 
 
LCC Members Literature in Office 
  
The Scottish Civic Trust My Place Awards - 2013 
 
 
 
 

 
 

 

LERWICK COMMUNITY COUNCIL 
  

CHAIRMAN 
Mr Jim Anderson 
66 Breiwick Road 
Lerwick  
Shetland ZE1 0DB 
  
Tel. 01595 693540  or 07803 342304 
Email: chair@lerwickcc.org.uk 

  
 

 
CLERK 
Mrs Katrina Semple 
Community Council Office 
1 Stouts Court 
Lerwick 
Shetland ZE1 0AN 
 
Tel. 01595 692447 or 07818 266876 
Email. clerk@lerwickcc.org 
www.lerwickcc.org 
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BUSINESS 
 
 
1.  Hold the circular calling the meeting as read 
 
2.  Apologies for absence 
 
3.  Approve minutes of the meeting held 1 April 2013 

 
4.  Business arising from the minutes 

 
5.  Meeting Venue - Lerwick Community Council 

 
6.  Community Development Fund – Grant Scheme Consultation 

 6.1 Community Development Fund Consultation – Ms V Simpson, Executive Manager, Community 
 Planning & Development, SIC 
 6.2 Community Development Fund Grant Application Guidelines 
 6.3 Community Development Fund – Summary of Grant Scheme 
  

7.  Proposed New AHS Communal Space Options 
7.1 For Information – Plans, Eastwood High School, East Renfrewshire 

 
8.  Amendments to Clickimin Broch Floodlighting Agreement – Ms A O’Farrell, Assistant Factor, Historic Scotland 

8.1 Revised Clickimin Broch Floodlighting Agreement for Approval 
8.2 Revised Clickimin Broch Floodlighting Plan for Information 

 
9.  Correspondence 
 9.1 Redundant Road Markings – Mr D Coupe, Executive Manager, Roads, SIC 

 9.2 Broch Visitor Centre – Mr G Douglas, Regional Works Manager, Historic Scotland 
 9.3 Pricing and Service Changes – Mr J A Linklater, Customer Care Manager, Serco Northlink 
 9.4 Pricing and Service Changes, Serco NorthLink – cc from Tavish Scott, MSP to Mr S Garrett, 
 Managing Director, Serco Northlink 
 9.5 Knab Toilets, Possible Closure – Mr J Emptage, Team Leader, Cleansing, Ground & Burial Service, 
 SIC 
 9.6 Surface Dressing & Re-surfacing Programme – Mr N Hutcheson, Engineer, Roads, SIC 
 9.7 Bollards at Clydesdale Bank – cc letters to Cllr J Wills & Cllr C Smith  
 9.8 Streetlighting Review, Lighting Reduction Options – Mr D Coupe, Executive Manager, Roads 
 9.9 Review of the Registration Service in Shetland – Mr J Riise, Executive Manager, Governance & 
 Law, SIC  
  

10. Financial Report as at 30 April 2013 
 10.1 Financial Report as at 31 March 2013 

10.2 Main Annual Running Costs Budget Forecast 2013-2014 & Comparison figures 2012-2013 
10.3Annual Grants and Projects 2013-2014 & Comparison Figures 2012-2013 

 
11. Application for Grant Assistance 

11.1 Summer Event- Summer Bunting & Re-usable Planters - Living Lerwick Ltd. 
 

12. Planning Application 
12.1 2013/140/PPF – Erect Dwellinghouse, 14 Reform Lane, Lerwick – Mr L Irvine 

  
13. Lerwick Planning Applications – April 2013 

 
14. Any Other Business 
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                       MONDAY 1 APRIL 2013 
 

At a meeting of LERWICK COMMUNITY COUNCIL held in the Town Hall Chamber, Town Hall, Lerwick, 
at 7.00pm 
 
  Members 
 
  Mr A Henry    Mr J Anderson  
  Mr A Johnson    Mr L Angus 
  Mrs A Simpson     Mr S Hay  Co-opted 
  Ms K Fraser    Mr A Wenger 
             
  Ex-Officio Councillors 
  
  Cllr M Bell    Cllr J Wills  left 8.10pm 
  Cllr C Smith    Cllr A Wishart 
       
  In Attendance 
 
  Mrs K Semple, Clerk to the Council 
   
  Chairman 
 
  Mr J Anderson, Chairman to the Council presided. 
 
04/13/01 Circular 
 
  The circular calling the meeting was held as read. 
 
04/13/02 Apologies for Absence 
 

Apologies for absence were received from Mr E Knight, Mr A Carter, Mr D Ristori, Mr 
M Peterson, Cllr M Stout and Cllr P Campbell. 
 

04/13/03 Minutes 
 

The minutes of the meeting held on 4 March were approved on the motion of Mr L 
Angus and seconded by Mrs A Simpson. 

 
04/13/04 Business Arising from the Minutes 
 
  03/13/10, Item 10.2 Caravan and Campsite Cllr J Wills advised that he had written to 
  Education, SIC to ask why a public amenity had to be lost by siting the proposed new 
  Anderson High on the location of the Clickimin Caravan and Campsite when there was 
  an adequate site to the north of Staney Hill Road.   
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  He reminded members that following detailed surveys, the area to the north of Staney 
  Hill had been chosen as the preferred site in 2009.  Cllr J Wills could not understand  
  when, why or on whose authority  had the decision been made to site the school on 
  the location of the Caravan and Campsite. 
 
  The Chairman stated that the proposed siting of the new Anderson High School was 
  yet to be finalised and it was not a ‘fait accompli ‘.  The current plan, as far as he was 
  aware, was to site the school on, or butting up to, the Campsite but there was little 
  detail as to why that particular sit was chosen. 
 
  He added that the Architect had already been on site but the Contractor had yet to 
  visit, therefore it was still ‘up in the air’ as to whether the proposed school would be 
  built to the north or south of Staney Hill Road. 
 
  03/13/15 Proposed New Anderson High School The Chairman provided members 
  with a progress report following his attendance at the recent stakeholders meeting 
  regarding the proposed new Anderson High School. 
 
  He advised that contractors were now appointed, they were;  Miller Construction 
  Services Ltd, construction contractor; Ryder Architecture, architects; Turner &  
  Townsend, project management, quantity surveyor and CDM coordinator, Sweett 
  Group, Technical advisor and Faithfull & Gould, independent certifier.  All the  
  appointees, part of the Hub Co Consortium Group. 
 
  The Chairman added that design of the new Anderson High School was based on the 
  Eastwood High School, East Renfrewshire as it best reflected the needs in Shetland; 
  the design is  box like  with classrooms around the periphery leaving a substantial 
  central atrium 3-4 storeys high.  He encouraged members to come forward with ideas 
  for what the atrium space could be used for and advised that he would arrange for the 
  Clerk of the Council to distribute plans to all members to assist them in their  
  deliberation.  
  (Action: Clerk of the Council) 
 
  Cllr J Wills thought a central atrium was good idea and thought that it should  
  incorporate enough space for all pupils and staff to meet.  
 
  03/13/15 Town Hall Windows Restoration Project Cllr M Bell advised that he would 
  try to get a detailed update of any progress regarding the Town Hall Windows in time 
  for the next meeting of Lerwick Community Council.   
 
  He clarified that the current scaffolding was just for routine maintenance. 
 
  03/13/10 Item 10.6 Name Suggestions, Hoofields Development The Chairman  
  advised that a report from Ms A Jamieson, Executive Manager, Housing, SIC proposed 
  ‘Burn Bank Walk’ as the name for the new development at Hoofields. 
 
04/13/05 Review of Registration of Births Deaths and Marriages Service - Consultation 
 
  Cllr J Wills stated that the centralisation of registrations in the Lerwick office was 
  regrettable but inevitable given the need to bring spending down. 
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  Cllr A Wishart agreed but added that it was not just about budgeting, but also  
  ‘encroaching computerisation and record keeping’. 
 
  The Chairman noted that the proposal options had less of an impact on Lerwick but 
  may, ultimately, make the service more efficient. 
 
  There was no further comment. 
  (Action: Clerk of the Council) 
 
04/13/06 COPE Budget Cuts 
 
  6.1 Report No DV006-F Shetland Development Trust Surpluses – COPE Ltd 
  Noted 
 
  6.2 COPE Ltd Funding Cuts – Mr D Ristori, LCC Member 
  Members agreed that although the item had been taken over by events, Lerwick 
  Community Council could still voice their opinion. 
 
  Cllr M Bell informed members  that even with COPE’s regrettable funding cut, no 
  other Council in Scotland supported a social enterprise to the extent that COPE was 
  supported.  He added that it had been hoped that over the years some of COPE’s 
  projects would have become more self funding.  He added that it was right and proper 
  for COPE to decide to use their funding as they saw fit; it was up to them which  
  businesses they maintained. 
 
  He thought that the best thing we could do as a community was to support COPE by 
  buying their products and using their services. 
 
  Mr L Angus suggested that perhaps Shetland Islands Council could be encouraged to 
  look again at their recruitment policy with regard employing the disabled. 
 
  Cllr M Bell advised that part of the plan was for COPE to employ disabled people, train 
  them and assist them to move on to alternative employment, but this had not  
  happened.  He agreed that local authorities had to ‘do their bit’ and employ people 
  with disabilities. 
 
  Cllr J Wills stated that there was scope to argue for increased funding, which he  
  intended to do, but it would be at the expense of other things. 
 
  The Chairman raised concern that it appeared to be public perception that the  
  vulnerable were being targeted while other things in the community were supported. 
 
04/13/07 AHS Stakeholder Group - Update 
 
  This item was largely discussed during Business Arising. 
 
  The Chairman furthered that there would be a three month consultation process, 
  following which a report would be submitted to SIC in August 2013 
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04/13/08 Correspondence 
 

  8.1 Street Lighting Review Concern – Mr N Hutcheson, Engineer, Roads Service, SIC 
  Noted 
 
  8.2 Retaining Wall Blockwork, Clickimin – Mr N Hutcheson, Engineer, Roads Service, 
  SIC 
  Noted 
 
  8.3 Caravan & Campsite, Shetland Local Development Plan – Mr A Taylor, Team 
  Leader, Development Plans & Heritage 
  Cllr J Wills thought that the response was not good enough and very unhelpful. 
  The Chairman asked the Clerk of the Council to write to Mr A Taylor to ask if, under 
  the circumstances, he would demonstrate some flexibility with regard to the provision 
  of a potential site in the Local Plan for a Caravan and Campsite. 
 
  He asked for Cllr A Cooper, Chairman, Development Committee and Cllr F  
  Robertson, Chairman, Planning Committee to be copied into the letter. 
  (Action: Clerk of the Council) 
 
  8.4 Shetland Community Benefit Fund Request - Mr C Bunyan, Chairman,  
  Management Committee for SCBF 
  Members briefly discussed the possibility of looking at a minimum size of project to 
  make representations to. 
 
  However, Cllr A Wishart advised members that it was quite a complex matter and that 
  the Committee itself was trying to develop a policy. 
 
  8.5 Review of Public Toilets – Mr J Emptage, Team Leader, Cleansing, Grounds & 
  Burial Service 
  Members agreed that it was very important to keep the Knab toilets open not only for 
  the use of people attending funerals and visiting the graveyard but also because the 
  area is very well used by tourists dog walkers. 
 
  The Chairman asked the Clerk of the Council to write to Mr J Emptage and express 
  concern and disappointment that the Knab toilet is being considered for closure.  In 
  addition he asked the Clerk to enquire what arrangements would be made to provide 
  toilet facilities for people visiting the cemetery, if the decision was made to close 
  them, and finally request detailed terms, including work involved, costs and possible 
  issues, with regard to Lerwick Community Council taking the responsibility of running 
  the toilets. 
  (Action: Clerk of the Council) 
 
  8.6 Town Hall Chambers-Removal of 50% Concessionary Rate – Ms A Arthur,  
  Business Support Officer, Executive Services Dept., SIC 
  The Chairman stated that, with member’s approval, bearing in mind the current  
  financial climate an alternative, cheaper venue should be considered. 
 
 
 



Lerwick Community Council Draft Minutes – April 2013 
Subject to approval at the May 2013 meeting 

Page 5 of 7 
 

 
 
  He informed members that the annual charge to hire meeting rooms in Market House 
  would be £103.12; Clickimin Leisure Centre, £126.50 and Islesburgh £170.50.  This 
  would mean an  annual saving of between £567.00 and £611.00. 
 
  Market House was discounted as there was no evening receptionist, raising issues for 
  anyone arriving late; the other two venues were put to the vote. 
 
  Islesburgh – 5 votes 
  Clickimin Leisure Centre – 3 votes 
 
  The Chairman asked the Clerk of the Council to contact Islesburgh to ask if they could
  accommodate the booking dates previously selected for meetings of Lerwick  
  Community Council. 
  (Action: Clerk of the Council) 
 

04/13/09 Financial Report as at 28 February 2013 
  Noted 
 

9.2 Budget Forecast 2013-2014 & Comparison figures 2012 to 27.3.13 
  Noted 
 
  9.2 Annual Grants and Projects 2013-2014 & Comparison Figures 2012-2013 
  The Chairman queried if members thought that, considering the current financial 
  constraints on the budget,  funding the  lighting at Clickimin Broch may require to be 
  reviewed.  If so, the issue should be discussed at a future meeting. 
 
  Mr L Angus stated that he would be reluctant to see the lighting switched off  
  permanently as it added to the area and was often complimented on. 
  (Action: Clerk of the Council) 
 
  Mr L Angus advised that Historic Scotland had planned and designed a Visitor Centre 
  for Clickimin Broch.  He asked if the Clerk would write to enquire if the plans were to 
  be progressed. 
  (Action: Clerk of the Council) 
 

04/13/10 Consider arrangements to put ASCC clerical contract out to tender – Requested by 
  Mr A MacDonald, Chairman, Northmaven CC 

 
10.1 Current Job Specification-Administrative Assistant to ASCC(Under Review) 

  Mr L Angus advised that he was the Chairman of Voluntary Action Shetland, which was 
  responsible for ASCC.  The ASCC was independent of Shetland Islands Council and 
  responsible to Community Councils.  He added that in addition to the job description, 
  the Administration Assistant also follows up action points, is responsible for all liaisons 
  with SIC and attends numerous meetings on the Chairman’s behalf. 
 
  He stated that the funding which ASCC receives, also subject to a 30% cut, has to cover 
  all costs, including costly meeting expenses; what Community Councils got was  
  someone at the end of the telephone who assists, understands and offers support. 
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  Mr L Angus added that he thought Mrs Kate Massie, Administration Assistant did a 
  remarkably good job and if anyone thought otherwise, he would like to know about it. 
 
  Cllr J Wills left 8.10pm 
 
  Mr L Angus furthered that if anyone wanted the role of ASCC reviewed, in the first 
  instance They would have to take it up with Shetland Islands Council. 
 

04/13/11 Community Council Funding Opportunity – National Lottery Awards For All 
 
  Mr L Angus asked that it be suggested to ASCC that they may wish to consider putting 
  in a bid  on behalf of all Community Councils for Community Skips. 
  (Action: Clerk of the Council) 
 
04/13/12 SIC (Scalloway Road, Lerwick)(Parking Place for Disabled Person’s Vehicle) Order 
  2013 
  No objection 
  (Action: Clerk of the Council) 
 
04/13/13 Licensing (Scotland) Act 2005-Application for Premises Licence – Bibby Stockholm, 
  Accommodation Barge 
  No objection 
  (Action: Clerk of the Council) 
 
04/13/14 Planning Applications 
 
  14.1 2013/094/PPF – To Construct Hard Standing Area, Behind Decca Station – GB & 
  AM Anderson 
  No objection 
  (Action: Clerk of the Council) 
 
04/13/15 Lerwick Planning Applications – March 2013 
 
  Noted 
 
04/13/15 Any Other Business 
 
  Serco 
  Mr S Hay raised concern that without any form of consultation, in addition to the 
  removal of the requirement for photo ID Serco NorthLink had removed 60% of the 
  fare discount for pensioners, disabled people and students. 
. 
  The Chairman replied that the Scottish Government was to blame for not making the 
  contract tight enough and that Serco had chosen to exploit things. 
 
  The Chairman asked the Clerk of the Council to write to Mr S Garrett, Managing  
  Director, Serco  NorthLink to enquire what other changes were in the pipeline. 
  (Action: Clerk of the Council) 
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  Cllr A Wishart added that, this year, Serco had taken out one third of the freight  
  capacity from Shetland, stating that it was what they had said they would do in order 
  to get the contract. 
 
  Bedroom Tax 
  Mr L Angus expressed his dismay at the proposed Bedroom Tax which he thought was 
  discriminatory and unfair; it penalised those on housing benefit only, and in many 
  cases, there were insufficient alternative properties available. 
 
  Cllr M Bell advised that on behalf of Shetland Islands Council, he had written to  
  Alasdair Carmichael, MSP and would be meeting with him, 11 April, to discuss the 
  issue. 
 
  The Chairman asked the Clerk of the Council to formulate a letter to express the  
  concern of Lerwick Community Council with regard to the issue. 
  (Action: Clerk of the Council) 
 
  Redundant Road Markings 
  Mr A Wenger advised members of a road incident which had occurred when a  
  motorist emerged from Market Cross, turning left onto the main road.   
 
  In an attempt to observe the old road markings, and not noticing the temporary arrow 
  on the  road at the Market Cross junction, the motorist struck the new kerb  
  outside D&G Leslie’s and vehicle’s wheel was damaged. 
 
  The Chairman stated that Lerwick Community Council was not qualified to comment 
  on the  incident; however, he asked the Clerk of the Council to write to Roads, SIC 
  and request that they ensure that the correct signage is in place, to avoid any risk of a
  similar incident, until such time as the works in the area are complete. 
  (Action: Clerk of the Council) 
 

There being no further competent business the meeting concluded at 8.25pm. 
 
Minute ends. 
 

 
MR J ANDERSON 
CHAIRMAN 
LERWICK COMMUNITY COUNCIL 
 
 
 
Chairman.........................................................     
 
 
Date.................................................. 
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Executive Manager:  Vaila Simpson Community Planning & Development 
Director:  Neil Grant Development Services Department 
 
 
 
Community Council Chair 

8 North Ness 
Lerwick 
Shetland 
ZE1 0LZ 
 
Telephone: 01595 743888 
Fax: 01595 744880 
 
www.shetland.gov.uk 
 
If calling please ask for:  
Vaila Simpson 
Direct Dial:  01595 744375 
Email: 
vaila.simpson@shetland.gov.uk 

 
Your Ref: VS/VS/CDF 

 
Date:   29 April 2013 

Our Ref:   
 
 
Dear Chair 
 
Community Development Fund Consultation 
 
I am writing to you to ask for feedback on the draft guidelines for the new Community 
Development Fund.   
 
The background to this fund is that the Council recently decided to ring fence £68,000, 
which had been identified as a budget reduction to community councils, for use as a new 
Community Development Fund.  The Council also decided that this new fund should be 
open to both Community Councils and Community Development Companies. 
 
Draft guidelines for the scheme were developed and presented to Council on 24th April.  
Members spent considerable time discussing the guidelines, and decided that ‘full and 
active consultation should be carried out’ before reconsidering the conditions of the scheme 
on 12th June. 
 
On Friday 26th April, the draft guidelines were discussed at an ASCC / SIC Joint Liaison 
Group meeting.  This was a very productive meeting, with a number of suggestions for 
changes to the scheme being made.   
 
Further to the Joint Liaison Group meeting and internal discussions, the draft scheme has 
been amended to take into account the feedback received to date.  This includes the 
following recommendations: - 
 
• Community Development Company applications will have to be endorsed by the area 

Community Council before being submitted 
 
• The scheme will be open for applications two times in this current year - September and 

January.  (If the scheme continues beyond 2013/14, the scheme would be open three 
times a year – June, September and January).  

User
Typewritten Text
Item 6.1



Page 2 of 3 

 
In practice this means that you would have to submit your application(s) by e.g. 30th 
September.  Any applications received would be considered after the closing date and 
applicants notified whether their application has been successful or not.  The grant 
would then be paid in full in one instalment to successful applicants.     

 
It is not proposed that the fund is divided across three dates; therefore grants could be 
awarded up to the full value of the fund in October.  If this happens, the fund will then be 
closed until the new financial year, subject to review and available Council budget.   

 
• We will consider applications for any purpose in line with the conditions of the scheme, 

including revenue costs and grants to individuals.  An example of a project would be a 
Community Council applying for a fund to disburse to local community groups / 
individuals in line with the priorities of their area and the overall conditions of the 
Community Development Fund. Your area Community Worker can support you to 
develop project ideas, or to carry out consultation with your community if needed.   

 
• You will not be expected to match fund projects 
 
• The minimum grant will be £500. There is no restriction on the number of applications 

you can make within the year, subject to a total maximum of £3,000 per Community 
Council / Community Development Company in any one year.   

 
• You will be restricted to one grant per project, and each project will only be eligible for a 

single grant. 
 
In recognition of the tight timescales involved, it was agreed by the Joint Liaison Group that 
I would write to all Community Councils enclosing a copy of the draft guidelines and inviting 
feedback.  You may find it helpful to think about the types of things you want to fund as a 
Community Council, and consider these against the draft guidelines to see if there are any 
barriers to you doing so.  In addition, feedback is particularly requested on the above 
recommended changes.   
 
The Joint Liaison Group also agreed that I would arrange a workshop on the new scheme, 
before a further Joint Liaison Group meeting to review and consider the feedback received.   
 
For information in relation to the timescales, the next full Council meeting takes place on 
12th June.  Reports to this meeting have to be cleared for circulation by 12noon on 30th May; 
therefore the report will have to be written by 24th May to allow enough time for it to go 
through the clearance process.   
 
To allow as much time as possible for Community Councils to read and consider the draft 
guidelines in advance of the workshop, I would intend to hold the workshop in the morning 
of Saturday 18th May.  I will contact you with further information about the workshop shortly.  
The follow up Joint Liaison Group meeting will then take place on 22nd May.   
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Please note that you can also submit written feedback, either instead of, or as well as 
attending the workshop.  In recognition of the pressures on your time as volunteers and the 
number of consultations currently taking place, you may prefer to co-ordinate a joint 
response, or agree a representative to attend the workshop with a neighbouring community 
council(s).   
 
For further information or if you have any questions, please do not hesitate to contact me or 
Michael Duncan, Grants Co-ordinator by telephone on 01595 744375 / 743828; by email at 
vaila.simpson@shetland.gov.uk or michael.duncan@shetland.gov.uk or in writing at 
Community Planning & Development, 8 North Ness, Lerwick ZE1 0LZ.  
 
Yours sincerely 
 
 
 
 
Vaila Simpson 
Executive Manager – Community Planning & Development   
 
 

mailto:vaila.simpson@shetland.gov.uk�
mailto:michael.duncan@shetland.gov.uk�


  Appendix 1 

1 
 

Community Development Fund 2013/14 – DRAFT Grant Application Guidelines 
 
This is a grant aid scheme designed to support Community Councils and Community 
Development Companies to further the aims and objectives of their organisation in the 
geographical area of Shetland for which they are constituted and which are in line with the 
Single Outcome Agreement and Council’s Corporate Plan. 
 
This grant scheme supports Community Councils and Community Development Companies 
to deliver services, activities and initiatives in relation to the priority areas of children and 
young people; families at risk; older people; transport; safer & stronger communities; 
reducing offending; health inequalities & physical activity; employment and economic 
recovery & growth. 
 
We hope this scheme makes a real difference to the quality of life for people living in 
Shetland and would encourage organisations to be both imaginative and innovative in 
designing bids which will impact positively on as many members of their respective 
communities as possible. 
 
 
What our grants are for – 
 
This grant scheme aims to support projects and activities that: - 
• Encourage participation in community life, in particular those focusing on children, 

young people, older people and those most disadvantaged 
• Assist in the process of sustaining and regenerating fragile rural areas 
• Ensure organisations are open to those who want to take part and that they actively 

encourage more people into their organisation 
• Promote individual and community achievement 
 
We expect all funded applications to demonstrate that: - 
• It meets a community need 
• It represents value for money 
• It is well planned 
• There are long term benefits 
• It makes a difference to the community 
• The project expenditure can be accounted for 
 
 
Who can apply? 
 
You can apply for a Community Development Fund Grant if: - 
• You are a Community Council; OR 
• You are a Community Development Company constituted with an open constitution; 

and  
• You are based in Shetland 
• You have a constitution or set of rules which clearly defines your organisation’s aims, 

objectives and procedures 
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• You have a bank or building society account in the name of your organisation which 
requires at least 2 signatures on each cheque or withdrawal 

• You can enclose your most recent annual accounts which have been certified as true by 
a person independent of your organisation 

 
 
Constitutions 
 
A constitution should include 
• An organisation’s name, aims and objectives 
• Details of how it achieves those objectives 
• Details of how its committee is elected or appointed 
• Details of how people can join the organisation 
• Details of what will happen to the assets of the organisation if it closes 
• The date when the constitution was adopted and signed on behalf of the organisation 
 
 
How do we apply / making an application 
 
It is a requirement of this scheme that all applications for grant assistance are submitted 
prior to your project commencing. 
 
Bidding Round 1 
Completed applications must be received by no later than 30 September 2013 
 
Bidding Round 2 
Completed applications must be received by no later than 31 January 2014 – subject to the 
availability of finance 
 
All applications received will be acknowledged within 5 working days identifying any further 
information required to complete the application.  All applications requiring further 
information must be completed within a maximum period of two months from the date of 
receipt of the original application.   
 
Applications are available on the Council’s website at 
http://www.shetland.gov.uk/grants/about_grant_aid.asp and can be submitted 
electronically. 
 
Alternatively an application pack can be requested or collected from your local Community 
Work Office or the Grants Unit – see contact details on page 6. 
 
You should also contact staff at the earliest opportunity to discuss your organisation’s 
project eligibility and to get assistance with completing the application form. 
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What can we apply for? 
 
We will consider providing ‘seed corn’ funding to, or ‘pump priming’ projects in the area 
covered by your organisation, which are related to the following priority areas: - 
children and young people; families at risk; older people; transport; safer & stronger 
communities; reducing offending; health inequalities & physical activity; employment and 
economic recovery & growth 
 
Examples we will consider funding: - 
 
• Community Councils applying for a fund to be distributed to groups/projects that meet 

local needs and priorities  
• Develop local services 
• Regeneration projects 
 
 
Examples we will not fund: - 
 
• Loan or endowment payments 
• Projects with no long-term sustainability 
• Second hand vehicles and second hand equipment (unless valued or certified by an 

independent / qualified assessor) 
• Projects / activities that have already taken place 
• Business or commercial ventures 
• Fundraising expenses 
• Meals and subsistence costs 
• General entertainment costs  
• Schools projects or costs for competing in Schools competitions 
 
 
How much can we apply for? 
 
Community Councils and eligible Community Development Companies can apply for 
between £500 and £3,000.  
 
Community Councils  
Community Councils can apply for up to £2,000 for a fund to be distributed to meet local 
area needs and priorities and that fit within the overall scheme objectives.    
 
In addition to the above, Community Councils can apply for a further £1,000 to assist with 
the cost of delivering a specific project(s).     
 
Community Development Companies 
Eligible Community Development Companies can apply for funding between £500 to £3,000 
to assist with the costs of delivering local projects and/or services.   Community 
Development Companies are required to demonstrate it has the support of its local 
community council(s) as part of its funding application. 
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There is no restriction on the number of applications you can make within the year, but you 
will be restricted to a maximum of £3,000 per applicant per Council financial year.   
Applicants are also limited to one grant per project, and each project will only be eligible for 
a single grant. 
 
Please note that we will not award more than the amount you request in your application.  
If you are unsure about how much funding you can apply for, please contact the Grants Unit 
in advance of submitting your grant application for guidance and assistance. 
 
Application Process 
 
Once you have completed your grant application in full, attached all the necessary 
documents and worked through the checklist, please send the completed application form 
and enclosures to the Grants Unit for processing and consideration.    
 
• On receipt of your application we will check if it is complete and ensure all the necessary 

information has been enclosed. 
• We will acknowledge receipt of your application within 5 working days or return your 

application if not complete, and will let you know what else you need to do. 
• Your completed application will be assessed and you will be informed of the decision in 

writing in no more than 6 weeks of receiving the completed application. 
• Successful applications will be issued with a grant offer letter and acceptance docquet. 
• Once your organisation has accepted the terms and conditions of the grant and returned 

the acceptance letter the grant will be paid in full directly into your organisations’ bank 
account. 

• You must comply with grant conditions and use the grant only for the purpose set our in 
your application form. 

• You must complete a Project Evaluation form and a certification of expenditure form 
together with details of all relevant expenditure within 12 months of the date of the 
grant offer letter. 

 
 
If your grant application is unsuccessful 
 
We will tell you the main reasons why in a letter within 6 weeks of receiving the completed 
application.  You may also find it useful to contact the Grants Unit as appropriate for advice 
and further assistance. 
 
Following receipt of the explanation your organisation may wish you to revise your 
Community Development Fund grant application form and resubmit it or appeal the original 
decision. 
 
If you want to appeal the decision to refuse your application, then a letter of appeal should 
be submitted to the Grants Unit within three months of the date that you were notified of 
this decision. 
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Data Protection Act 1998 / Freedom of Information (Scotland) Act 2002 
 
The Shetland Islands Council is registered as a Data controller in terms of the Data 
Protection Act 1998. The information provided by you will be stored by the council on a 
central electronic database and will be used in a number of ways by different departments 
of the Council when processing any funding applications made by your organisation.  The 
information will not be transferred outwith the council without your explicit consent.  
Please contact us if you have any queries about how your information will be used. 
 
The Freedom of Information (Scotland) Act 2002 gives members of the public the right to 
request any information that we hold.  The council regularly releases information about 
grant awards and information regarding your application may be made available to the 
public. Any personal information provided will be processed in accordance with the Data 
Protection Act 1998.   
 
 
Protection of Vulnerable Groups requirements 
 
From 1st April 2011, if your organisation is applying for grant assistance from this scheme, 
your organisation will need to decide whether you have anyone (staff or volunteers) 
involved in ‘Regulated Work’ with children (and/or protected adults)*.  If your organisation 
has individuals involved in ‘Regulated Work’ then those individuals will need to apply to 
become a member of the PVG Scheme, and your group must also have policies and 
procedures in place that adequately cover child protection and welfare issues. 
 
You will need to decide whether or not your group has individuals involved in ‘Regulated 
Work’ with children and young people under the age of 18, and/or ‘Regulated Work’ with 
protected adults (from the age of 16, generally, in receipt of specified services)*. 
 
If either of these conditions applies to your group, then you will need to ensure that you 
have in place all of the following: a Child Protection Policy and Child Protection Procedures; 
Code of Conduct for staff and volunteers; an Equal Opportunities Policy. Templates for these 
documents are available from the Council’s Community Planning and Development service 
or at www.shetland.gov.uk/childsafeshetland/Grantaidtemplate and must be approved and 
signed by committee members of your group.  Your organisation must undertake a PVG 
Scheme Membership check when appointing staff, volunteers or helpers who are doing 
‘Regulated Work’ to make sure they are not barred from working with children/protected 
adults and as part of checking their suitability for the particular post. 
 
*There are various stages to go through to decide whether someone is doing ‘Regulated 
Work’. The Child Safe Shetland website www.shetland.gov.uk/childsafeshetland includes 
links to sources of help in particular a self-assessment tool produced by Disclosure Scotland 
which will help you work through eh various stages. 
http://www.disclosurescotland.co.uk/pvg_training/self-assessment/ 
 
In case of doubt, you may wish to seek further advice from either the Central Registered 
Body for Scotland (CRBS), on 01786 849777, or Disclosure Scotland on 0870 609 6006. 

http://www.shetland.gov.uk/childsafeshetland/Grantaidtemplate�
http://www.shetland.gov.uk/childsafeshetland�
http://www.disclosurescotland.co.uk/pvg_training/self-assessment/�
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Contact details for local support on this subject and more information are available on the 
Child Safe Shetland website. 
 
Help is also available from you local Community Work Office or from Voluntary Action 
Shetland, who undertake free checks for volunteers. 
 
 
Other considerations 
 
• The total value of the Community Development Fund is £68,000 
• No applications can be considered for expenditure already incurred, except with the 

prior agreement of the Executive Manager – Community Planning & Development. 
• All grant offers are subject to the Shetland Islands Council’s approved grant conditions 

and availability of finance. 
• All grants must be paid out during the financial year 2013/14 
• The fund is cash limited.  Once the fund is fully subscribed there shall be no further 

funding made available in the current year. 
• Applications shall be assessed strictly on merit.  
• Advice and assistance is available on other sources of funding from the Grants Unit or 

your local Community Work Office. 
• In the event that your actual project expenditure is underspent your organisation may 

be required to repay part of the grant assistance back to Shetland Islands Council.  If this 
happens you will be contacted in writing and asked to repay the identified underspend.  

• Any grant assistance not spent within one year will be repaid to Shetland Islands Council 
unless the Executive Manager – Community Planning & Development has agreed 
otherwise. 

• Groups with savings, reserves, cash or investments greater than £10,000 may not be 
considered for grant assistance if they are unable to confirm that these funds are 
restricted or designated funds for a specific purpose. 

• All Council grant awards must be acknowledged on all publicity and marketing material. 
• Your organisations contact details must be included in the Council’s online Community 

Directory and you will be responsible for making any changes to your organisation’s 
details as necessary.  If you have not joined the community Directory please contact the 
Grants Unit for information, or look up the website at 
http://www.communitydirectory.shetland.gov.uk/ 

 
 
 
 
 
 
 
 
 
 
 
 

http://www.communitydirectory.shetland.gov.uk/�
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Service pledges 
 
In order to improve service delivery of the department’s various grant aid schemes we have 
the following service pledges: 
 
• The Grants Unit will provide accurate information about their grant aid schemes and 

application procedures. 
• All grant application forms requested will be sent out within 2 working days. 
• All grant application forms received will be acknowledged within 5 working days. 
• All organisations receive a decision on completed grant application forms within 6 weeks 
• All organisations that have had a grant application rejected will receive a written 

explanation of why it was unsuccessful. 
• All organisations that have had a rejected grant application advised in writing have the 

right to appeal against the decision. 
 
Please note this timescale only applies to grant Schemes that are delegated to officers 
within the Council’s Community Planning and Development Service 
 
 
Contact details 
 
Staff at the following offices is available to give advice and guidance on your project and 
with the completion of grant applications.  You should contact staff at the earliest 
opportunity and prior to completing a grant application. 
 
Insert details 
 



Summary of Grant Schemes  

Shetland Islands Council - Community Planning & Development (CP&D) 

Grant Scheme Maximum amount Purpose of scheme Eligible groups 
Development Scheme (CP&D) & 
(Shetland Charitable Trust SCT) 

Adult groups – 50% up to £500  
Under 18 groups – 75% up to £1,000 
 

One off projects e.g. 
equipment, trips, courses, 
buildings etc 
 

All community groups 

Support Scheme (CP&D) & (SCT) Under 18 groups – 50% up to £5,000 
Youth Centres – 75% up to £15,000 
 

Annual running costs Under 18 community groups 

Ground Maintenance Scheme 
(CP&D) 

75% up to £6,000 
 
 

Annual maintenance costs Community groups with sports 
facilities 

Maintenance of Community 
Facilities (CP&D) 

75% up to £5,000 
 
 

Planned maintenance 
projects 

Community groups with community 
facilities 

Capital Grant Scheme (CP&D) – 
this scheme is currently under 
review 
 

75% up to £100,000 
 
 

Capital works Community groups with community 
facilities 

Feasibility & Design Scheme 
(CP&D) 
 

Feasibility – 90% up to £5,000 
Design – 90% up to £15,000 
 

Feasibility studies & Detailed 
Design Scheme 

Community groups with community 
facilities 

Shetland Arts Fund (SCT) 
 

Individuals – 50% up to £1,000 
Groups – 50% up to £1,500 
Events – 50% up to £3,000 
 

One off arts projects Community groups & individuals 

Grants to Senior Citizens (SCT) 75% - no maximum but stand still budget.   
Largest grant £2,100  
 

Annual running costs Senior Citizens clubs only 

Childminders Scheme  
(SIC Children’s Resources) 

Childminding service - £250 
Projects - 75% up to £2,000  
 

Annual support (£250) 
One off projects 

Registered childminders only 

Childcare Fund 
(SIC Children’s Resources) 

75% up to £2,000 
 
 

One off projects Partner Providers, voluntary & 
private registered childcare 
providers only 
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Community Councils Community Development Companies 
Bressay  
Burra and Trondra  
Delting  
Dunrossness Fair Isle Community Association ; Bigton Community Enterprise 
Fetlar Fetlar Developments Ltd 
Gulberwick, Quarff and 
Cunningsburgh 

 

Lerwick Living Lerwick 
Nesting and Lunnasting  
Northmaven Northmavine Community Development Company 
Sandness and Walls Sandness Community Development Group; Walls Development Group; Foula Heritage 
Sandsting and Aithsting Eid Community Development Association; Aith Developments 
Sandwick Sandwick Social Economic & Development Company  
Scalloway  
Skerries Skerries Development Group  
Tingwall, Whiteness and Weisdale  
Unst Unst Partnership  
Whalsay  
Yell Mid Yell Development Company; Burravoe and District Development Company; North Yell Development 

Council 
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From: AnneMarie.O"Farrell@scotland.gsi.gov.uk 
To: clerk@lerwickcc.org.uk 
Subject: Clickimin Broch - Floodlight Agreement 
Date: 01 May 2013 09:38:30 
 

Katrina 
 
Thank you for your e-mail to Gavin regarding suggesting some amendments to 
the draft Floodlighting Agreement for Clickimin Broch following the meeting of the 
Community Council in January 2013. I apologise for the delay in replying. 
 
Perhaps it would be helpful if I were to explain that it is Scottish Ministers policy 
that the termination of Floodlighting Agreements requires 12 months’ written 
notice by either party. Such notice enables discussions to take place about the 
removal of the Equipment including the submission of an application for 
Scheduled Monument Consent clearance. An archaeological report would also be 
required. It also allows the Grantee sufficient time to make good any damage as 
well as restoring the Subjects to their former condition. Historic Scotland (on 
behalf of Scottish Ministers) would also require to undertake a visit to ensure that 
the Equipment had been removed to our satisfaction. 
 
However, given the Community Council’s request, we are prepared to reduce this 
notice to 6 months by either party to terminate the Agreement. 
 
I have taken account of your amendments on the attached revised draft Agreement 
accordingly. The plan has also been amended to reflect the Guardianship area. I 
look forward to any further comments. 
 
Anne Marie Anne Marie O'Farrell | Assistant Factor 
Historic Scotland  
 
From: Clerk to Lerwick Community Council  
Sent: 10 January 2013 10:35 

 

Clickimin Broch – Draft Floodlighting Agreement 
 
At the January meeting of Lerwick Community Council, members agreed to accept the draft 
floodlighting agreement under the proviso that an amendment was made to reduce the notice 
of termination of the agreement from one year to three months. 
 
Our legal assistant added two further amendments, for clarity, which we would also appreciate 
being added. I have highlighted each of the three amendments with an asterisk on the 
attached, amended agreement. 
 
I do hope that you will find the requested amendments acceptable. 
 
Please do not hesitate to contact me should you have any enquiries. 
 
Kind regards 
 
Katrina Semple 
Clerk, Lerwick Community Council 
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1. 

     FLOODLIGHTING AGREEMENT 
 
              between 
 

THE SCOTTISH MINISTERS (who and 
whose successors are hereinafter 
referred to as “The Scottish Ministers”) 

 
              and 
 

LERWICK COMMUNITY COUNCIL, 
Lerwick Community Council Office, 1 
Stouts Court, Lerwick, ZE1 0AN (who 
and whose successors are hereinafter 
referred to as “the Grantee”) 

 
 
CONSIDERING THAT (One) Clickimin Broch, Lerwick, Shetland being the subjects 

delineated red on the Plan annexed and signed as relative hereto (hereinafter 

referred to as “the Subjects”) is in the guardianship of the Scottish Ministers; and 

(Two) the Grantee with the agreement of the Scottish Ministers, has installed within 

the Subjects a scheme of floodlighting with a view to enhancing the appearance of 

the Subjects; NOW THEREFORE the parties agree as follows: 

 

1. The Scottish Ministers, without any consideration being paid, grant to the 

 Grantee a right to maintain, repair and, if necessary, replace floodlighting 

 Equipment, and all necessary ancillary items at the Subjects (which 

 Equipment and ancillary items are all hereinafter referred to as “the 

 Equipment”). 

 

2. No alterations or additions shall be made to the Equipment without the prior 

 written consent of the Scottish Ministers to its type, design, manufacture and 

 location.  The location of the Equipment is indicated on the Plan annexed and 

 signed as relative hereto. 

 

3. The fixing of the Equipment to any structure on the subjects is prohibited. 

 
4. No warrandice, actual or implied, is given by the Scottish Ministers as to the 

 safety, suitability or sufficiency of the subjects for the Grantee’s purposes.     
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2. 

5. Except in cases of emergency and of routine minor maintenance, access to 

 the subjects by the Grantee, its agents or contractors for the purpose of 

 maintaining, repairing, replacing or removing the Equipment shall require the 

 prior written consent of the Scottish Ministers, which consent shall not be 

 unreasonably withheld, and shall be subject to such reasonable conditions as 

 the Scottish Ministers, acting reasonably, may see fit to impose. 

 
6. The Equipment shall be operated at such times and for such periods as the 

 Grantee may deem appropriate, subject to the Scottish Ministers being 

 entitled, following consultation with the Grantee, to operate the Equipment at 

 other times, the electricity charges for such additional times being met by the 

 Scottish Ministers.  For the avoidance of doubt the Grantee shall be 

 responsible for electricity charges for such ordinary operational periods 

 agreed with the Scottish Ministers. 

 
7. In the event of any damage being caused to the Subjects by the exercise of 

 the rights granted to the Grantee under this Agreement, the Grantee shall 

 immediately make good such damage at its own expense and to the 

 reasonable satisfaction of the Scottish Ministers. 

 
8. The Equipment shall in any question between the Grantee and the Scottish 

 Ministers be regarded as moveable property and will at all times remain in the 

 ownership of the Grantee who shall maintain the equipment at all times in 

 good working order and in a neat and tidy condition, all to the reasonable 

 satisfaction of the Scottish Ministers. 

 
9. Except in the case of emergency, the Scottish Ministers shall not do, omit to 

 do, or permit, any alteration to the Subjects which would have the effect of 

 altering or damaging the Equipment, without giving reasonable prior notice to 

 the Grantee.   Any costs associated with the temporary removal of equipment 

 shall be borne by the Grantee. 

 

10. The Scottish Ministers shall bear no responsibility for any loss or damage to 

 the Equipment except if such loss or damage is caused by, or as a result of 



 

3. 

 negligence by, the Scottish Ministers, their servants, officers, agents or 

 contractors or anyone else acting with the Scottish Ministers’ authority. 

 

11. Providing reasonable prior notification has been given to the Grantee, and the 

 Scottish Ministers do nothing to prejudice either their or the Grantee’s legal 

 position in respect of any claim, the Grantee shall indemnify the Scottish 

 Ministers in respect of all legitimate, established claims against the Scottish 

 Ministers of whatsoever nature arising directly or indirectly from the use of the 

 Equipment, its state of repair or other from the exercise of the Grantee of its 

 rights hereunder, but always excepting any liability hereunder insofar as the 

 same is due to the operation of the Equipment by or any actions or omissions 

 of the Scottish Ministers, their servants, officers, agents, contractors, or 

 anyone else acting with their authority.  

 
12. Scottish Ministers shall not be liable for any loss or damage resulting from the 

 failure of the electricity supply to the Equipment. 

 
13. The Grantee shall indemnify the Scottish Ministers against any claims for local 

 taxes, rates or other similar charges which would not have been made had 

 this agreement not been entered into. 

 
14. The Grantee, in exercising its rights hereunder, shall not do or permit anything 

 to be done which may be, or become, a source of nuisance, annoyance, 

 inconvenience, loss or damage to the Scottish Ministers or others using or 

 occupying the Subjects. 

 
15. If, in the reasonable opinion of the Scottish Ministers or their representatives 

 at the Subjects, circumstances warrant the temporary variation or suspension 

 of the terms hereof, the Scottish Ministers may, acting reasonably, forthwith 

 vary or suspend this Agreement accordingly, and the Grantee shall comply 

 immediately with such reasonable consequential directions as the Scottish 

 Ministers or their representatives may issue. 

 
16. This Agreement shall run from year to year until terminated by either party 

 giving six months written notice to the other and, in the absence of any  



 

4. 

 
 other clause to the contrary, the date of commencement of this Agreement 

 shall be the last date of execution hereof. 

  
17. On the termination of this Agreement, and in the absence of any further 

 Agreement, the Grantee shall forthwith remove the Equipment making good 

 any damage occasioned thereby, and shall restore the Subjects to their former 

 condition as at the commencement of this Agreement all to the reasonable 

 satisfaction of and free of expense to the Scottish Ministers.   If the Equipment 

 is not removed within a period of 28 days, then the Scottish Ministers shall 

 have the right to remove same and charge the reasonably incurred costs in 

 respect thereof to the Grantee, holding the Equipment in security for payment 

 of said costs and if such costs, plus interest as aftermentioned, have not been 

 paid within 28 days of demand, then the Scottish Ministers shall be entitled to 

 dispose of the Equipment and apply the proceeds thereof towards the said 

 costs and interest and any reasonable additional expenses incurred in 

 connection with the disposal of said Equipment, accounting to the Grantee for 

 the free proceeds of sale, if any.  

 
18. Unless payment of any sums or other monies due is made within 14 days of 

 becoming due, the Grantee shall pay to the Scottish Ministers interest at the 

 rate of 5% above the Bank of Scotland base rate chargeable from time to time 

 on such sums and other monies and that from the date upon which same 

 shall have become due until paid. 

 
19. In the event of the Grantee failing to implement any of the obligations imposed 

 upon it under these presents, the Scottish Ministers, after reasonable prior 

 written notice to the Grantee, shall be entitled to enter upon the subjects for 

 the purposes of ensuring that said obligations are executed, in which event 

 the Grantee shall be obliged to pay the whole reasonable costs necessarily 

 thereby incurred by the Scottish Ministers in so doing within 14 days of 

 demand. 

 
20. The Grantee shall not be entitled to assign any rights under this Agreement 

 without the prior written consent of the Scottish Ministers (which consent shall 
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 not be unreasonably withheld) and the consent, if granted, may be subject to 

 any reasonable terms and conditions which the Scottish Ministers acting 

 reasonably may see fit to impose. 

 
21. If there shall be any breach, non-observation or non-performance by the 

 Grantee of any of its obligations hereunder of if the Grantee shall go into 

 liquidation (other than for reconstruction or amalgamation) or a Receiver of 

 the Grantee shall be appointed or, in the case of the Grantee not being a 

 corporation, if the Grantee shall become insolvent or apparently insolvent or 

 sign a trust deed for its creditors, then and in any such case, the Grantee shall 

 at the absolute discretion of the Scottish Ministers forfeit all rights under these 

 presents and this Agreement shall automatically be terminated but without 

 prejudice to the Scottish Ministers’ right of action in respect of any antecedent 

 breach of the Grantee’s obligations hereunder; PROVIDED ALWAYS that in 

 the case of a breach, non-observance or non-performance by the Grantee 

 which is capable of being remedied, the Scottish Ministers shall not exercise 

 their right to terminate this Agreement unless and until they shall first have 

 given written notice to the Grantee requiring the same to be remedied and the 

 Grantee shall have failed to remedy same within such reasonable time as the 

 Scottish Ministers shall prescribe. 

 
22. Any notice (which expression includes a demand, request, consent or 

 approval under this Agreement) shall be in writing.   Any notice to the Grantee 

 shall be sufficiently served if sent by Recorded Delivery post to Lerwick 

 Community Council Office, 1 Stouts Court, Lerwick, ZE1 0AN or any other 

 address intimated (with specific reference to this clause) to the Scottish 

 Ministers in writing by or on behalf of the Grantee.   Any notice to the Scottish 

 Ministers shall be sufficiently served if sent by Recorded Delivery post to The 

 Factor, Historic Scotland Estates Unit, Longmore House, Salisbury Place, 

 Edinburgh EH9 1SH.   Any notice shall be deemed to have been served 48 

 hours after posting. 

 
 In proving service, it shall be sufficient to show that the envelope containing 

 the notice was duly addressed to the Grantee or the Scottish Ministers (as  the 



 

6. 

 case may be) in accordance with this clause and posted to, and received at, 

 the place to which it was so addressed. 

 

23. Any dispute or difference between the parties hereto, whether arising during 

 the subsistence of this Agreement or after the expiry or sooner termination 

 thereof, as to the meaning of these presents or the implementation thereof in 

 any way, shall be referred, failing agreement between the parties, to the 

 decision of the Sheriff Principal of the area in which the subjects are located, 

 whose decision shall be final and binding on both parties. 

 
24. The parties hereto agree to the registration of these presents for preservation   
  
and execution:  IN WITNESS WHEREOF 
 
 
 
Signed on behalf of Scottish Ministers   
  Witness:____________________________ 
_________________________________   

Name:   ____________________________ 
  (in block capitals) 
 
Date:_____________________________ 

  
Place:______________________________ 

   
 
Signed on behalf of Lerwick Community 
Council 

  

  Witness:____________________________ 
__________________________________   

Name:   ____________________________ 
  (in block capitals) 
 
Date:______________________________ 

  
Place:______________________________ 
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From: CustomerServicesDepartment 
To: "clerk@lerwickcc.org.uk" 
Subject: RE: Price Concern - Serco NorthLink 
Date: 26 April 2013 10:55:59 
 

Good Morning Katrina 
 
Thank you for your email dated 8th April 2013 which Stuart Garrett and I have discussed, Stuart 
has requested that I respond on his behalf. 
 
Serco NorthLink Ferries operates a number of discounts that are specified and funded by the 
Scottish Government. In general, the fares to be charged are set out in the operating specification 
for the service provided by the Government. This includes a 10% concession to senior citizens 
with a National Entitlement Card, disabled passengers and adults in full-time education. Resident 
islanders who are concession card holders will receive an additional 10% discount on top of their 
discounted islander fare from 1st April 2013, as stipulated within our contract with the Scottish 
Government. 
 
We would recommend that, should you wish to, you contact the Shetland Transport Partnership 
(ZetTrans) who are responsible for provision and maintenance of public transport services for 
Shetland. Their main aim is for the “development of a sustainable transport network to meet the 
needs of the present while also looking towards the future”. You can review their website here 
http://www.zettrans.org.uk/ and contact them on the following address 
 
Infrastructure Services Department 
20 Commercial Road 
Lerwick 
Shetland 
ZE1 0LX 
 
Serco NorthLink Ferries has regular consultations with these Transport Partnerships and any 
concerns that you raise with either of these bodies, regarding our services, can be fed back to us 
and the Scottish Government to be taken into consideration during the discussions on this or any 
other matter. I can confirm that these matters were discussed at length at the most recent ZetTrans 
meeting at which Transport Scotland were represented on 27th March 2013 in Lerwick. 
 
Our timetable with the associated fare tariff was approved and issued in October 2012 and we are 
satisfied that this tariff structure is aligned to market demand. Our current fare structure is set within 
the contract and any changes or annual increases are linked to CPI and ultimately authorised by 
the Scottish Government. These are continually under review with the objective of achieving 
revenue growth where possible therefore reducing the required grant from the Scottish 
Government, and to encourage growth in the customers using our services through promotions and 
passenger incentives. 
 
We had hoped to discuss your concerns at our recent community engagement event which we held 
in Lerwick on Wednesday 24th April, where we saw a broad section of the community turn out and 
the feedback which we received following our discussions was very encouraging. 
Again, thank you for taking the time to contact us. 
 
Kind Regards 
 
James 
 
James A. Linklater 
 
Customer Care Manager 
Serco NorthLink Ferries 
Stromness Ferry Terminal, 
Ferry Road, 
Stromness, 
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Clerk to Lerwick Community Council

From: Sally Ritch [tscott@supanet.com]
Sent: 16 April 2013 12:56
To: stuart.garrett@serco.com
Cc: jamie.ross@serco.com; McArthur L (Liam), MSP; malcolm.bell@shetland.gov.uk
Subject: Serco Northlink

Dear Stuart, 
 
  
 
When we met with Liam McArthur on 6 March 2013 in the Scottish Parliament I raised the 
need for a review of the Serco Northlink on‐board service after this summer’s season.  
This follows the internal changes Serco have made to accommodation, menus, pricing and a 
bar area which is now only accessible for an £18 fee. 
 
  
 
Such a review would coincide with the end of the summer school holidays and would provide 
an opportunity to consider how the on‐board service changes have worked in terms of the 
customer. I would reiterate that the Lerwick ‐ Aberdeen service is a lifeline provision 
for Shetland and does not exist in a competitive transport market. Unlike the Pentland 
Firth, there is no alternative for Shetlanders which makes the fare increases that Serco 
has introduced all the more unpalatable. I have heard varied accounts of the on‐board 
changes and we agreed it would be important to review these after the summer season. I 
still don't believe that the breakfast arrangements are in any way appropriate for 
families and groups and seem to be aimed at a different market. I have had a number of 
further representations on this point as Shetlanders return after the Easter holidays. 
 
  
 
Given you agreed to that review, and being open in terms of the findings with Shetland, I 
would ask that a further element is incorporated. 
 
  
 
As you know, because we discussed it very fully on 6 March, I believe that the Group 
Islander Discount was a very useful and helpful mechanism for community and sporting 
groups. I note with amazement that there is some acceptance that the "new" sponsorship 
replaces the Group Islander Discount. 
I am puzzled by this because you personally confirmed to Liam and I that the previous 
Northlink company ran both the Group Discount and an additional sponsorship scheme. I also 
understand that at an SIC External Transport Forum on 27 March 2013 your predecessor Bill 
Davidson confirmed these previous arrangements. I can assure you that I continue to 
receive representations observing many worries about this change and the increased costs 
that will now apply. I think this is a bad move which I appreciate has been endorsed by 
Transport Scotland and the Transport Minister. It is not clear as to whether this 
sponsorship scheme is now open, when applications will be reviewed, how quickly decisions 
will be taken and who will make these decisions. I know Serco have asked a number of local 
people to sit on a decision making board where they presumably would make such decisions. 
Perhaps you could shed light on that. 
 
  
 
In addition and equally disturbing, you chose not to tell Liam and I that Serco were 
reducing the discount rate for pensioners, students and disabled people from 25% to 10%. I 
understand that the Serco line is that this is consistent with the contract. Thus the buck 
is passed to the Scottish Government. I hope Serco appreciate that Shetlanders now pay 
more and in these cases, people who have less to spend on transport pay more. I would 
therefore ask that Serco provides figures for the change in passenger numbers in these 
categories when the annual passenger statistics are available. 
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I am also disappointed that Serco have failed as yet to provide a list of food suppliers 
which we discussed. Serco have dropped Shetland lamb from the boats’ menus. I do not know 
whether Serco source fresh fish from the Lerwick market nor whether any produce is now 
sourced from Shetland. Given your undertaking at our meeting, I would be grateful if you 
would provide that information. 
 
  
 
Yours sincerely, 
 
  
 
Tavish 
 
  
 
Tavish Scott MSP 
 
MSP for Shetland 
 
Shetland Parliamentary Office 
 
171 Commercial Street 
 
Lerwick 
 
Shetland 
 
ZE1 0HX 
 
Tel: 01595 69 0044 
 
  
 
Scottish Parliament 
 
Edinburgh 
 
EH99 1SP 
 
  
 
  
 



From: jonathan.emptage@shetland.gov.uk 
To: clerk@lerwickcc.org.uk 
Subject: RE: Knab Toilets - Possible Closure 
Date: 30 April 2013 18:22:14 
 
Katrina, hello, 
 
Thank you for your email and attached letter which outlines the concerns of Lerwick Community 
Council about the possible closure by Shetland Islands Council of The Knab Public Toilet due to the 
serious financial situation the SIC is facing at the moment. 
 
In answer to the first question regarding what arrangements will be made to provide toilet facilities 
for 
people visiting the Knab Burial Ground if the toilets are closed, I would confirm that no alternative 
arrangements will be provided. 
 
With regard to the second point concerning costs connected with keeping the toilets open, I am 
arranging for the information to be compiled and then sent to you within the next week. 
 
I appreciate that the possible closure of this toilet may raise concerns within the local community 
and 
note that the Community Council may be able to assist with keeping the facility open in some way. 
 
Jonathan. 
Jonathan Emptage 
Cleansing, Grounds and Burial Services - Team Leader 
 
A: Shetland Islands Council, Environmental Services, Gremista, Lerwick, Shetland, ZE1 0PX 
T: 01595 74 4898 M: 079 172 338 13 F: 01595 74 4804 
E: jonathan.emptage@shetland.gov.uk 
W: www.shetland.gov.uk/waste 
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LERWICK COMMUNITY COUNCIL

Financial Report as at 31 March 2013
£ £

INCOME
Balance at as 6 April 2012 7,026.20

SIC Grant - Part Payement 2012-13 14,945.00

SIC Grant - Second Tranche 13,488.00

Refund -Chambers Overcharge SIC 41.54

Sale of TH Guides 41.60

35,542.34

EXPENDITURE
Office Costs 4,625.18

Employment Costs 9,122.40

Administration 998.98

Chambers 507.10

Accountancy 200.00

Misc. 2,103.79

Grants/Projects 8,365.06

25,922.51

9,619.83
REPRESENTED BY
Balance as at 27 March 2013 13,579.65

Indication of Free Funds:
Main Annual Running Costa Forecast - £15,673.66

Amended Costs Remaining 0.00

Annual Grants & Projects - Amended Forecast £3,715.06

Payments Remaining 0.00

Committed Funding:
Royal British Legion Lerwick Pipe Band 500.00

Benches - Cunningham Way (?) 1,300.00
Vagar Road Grant - Grant Estimate 300.00
Heritage Place Names Map - Estimate 1,600.00

Lerwick Boating Club 1,000.00

Lerwick Marina Users Association 700.00

Shetland Skatepark 3,000.00

Renewal of damaged office floorcoverings 490.00

8,890.00

Estimated Free Funds 729.83

User
Typewritten Text
Item 10



LERWICK COMMUNITY COUNCIL

Financial Report as at 30 April 2013
£ £

INCOME
Balance at at 1 April 2013 9,619.83
SIC Grant 2013-2014  - to be received 20,923.00

Sale of TH Guides 0.00

30,542.83

EXPENDITURE
Office Costs 15.00

Employment Costs 760.20

Administration 88.70

Chambers 0.00

Accountancy 0.00

Misc. 0.00

Grants/Projects 270.06

1,133.96

29,408.87
REPRESENTED BY
Balance as at 30 April 2013 11,286.27

Indication of Free Funds:
Main Annual Running Costs - Forecast - £15,295.40

Amended Costs Remaining 14,431.50

Annual Grants & Projects Forecast - £4,575.55

Payments Remaining 4,305.49

Committed Funding:
Royal British Legion Lerwick Pipe Band 500.00

Benches - Cunningham Way (?) 1,300.00
Vagar Road Grant - Grant Estimate 300.00
Heritage Place Names Map - Estimate 1,600.00

Lerwick Boating Club 1,000.00

Lerwick Marina Users Association 700.00

Shetland Skatepark 3,000.00

Renewal of damaged office floorcoverings 490.00

27,626.99

Estimated Free Funds 1,781.88
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LERWICK COMMUNITY COUNCIL - Main Annual Running Costs 
Budget 2013-2014 Forecast Amended Actual to date Budget 2012-2013 Forecast Amended Actual to date

£ £ £ £ £ £

SIC-Rent 2,700.00 0.00 0.00 2,700.00 2,700.00 2,700.00
SIC-Office Insurance 55.00 0.00 0.00 53.00 50.87 50.87
Data Protection Registry Renewal 38.00 0.00 0.00 38.00 35.00 35.00
Meeting Room 220.00 0.00 0.00 360.00 507.10 507.10
Business Stream 180.00 0.00 15.00 468.00 444.00 444.00
Hydro-Office 675.00 0.00 0.00 800.00 599.11 599.11
Telephone & Broadband 490.00 0.00 39.78 590.00 600.39 600.39
SIC-Refuse Collection 0.00 0.00 0.00 45.00 0.00 0.00
Clerks Salary 9,122.40 0.00 760.20 9,122.40 9,122.40 9,122.40
Postage 25.00 0.00 0.00 180.00 60.00 60.00
Office/Liability Insurance 840.00 0.00 0.00 825.00 831.20 831.20
Acountants Fees 240.00 0.00 0.00 240.00 200.00 200.00
Membership of VAS 185.00 0.00 0.00 185.00 185.00 185.00
Solution X   (Xerox) 200.00 0.00 48.92 200.00 187.40 187.40
Office Supplies 100.00 0.00 0.00 190.00 151.19 151.19
Rates-LCC Qualifies for 100% Business Rates Relief 0.00 0.00 0.00 0.00 0.00 0.00
Contingency 225.00
Total 15,295.40 0.00 863.90 15,996.40 15,673.66 15,673.66

Forecast Costs 15,295.40 Amended Forecast Costs 15,673.66
Less Actual to Date 863.90 Actual to Date 15,673.66
Forecast Costs Remaining 14,431.50 Forecast Costs Remaining 0.00

SIC Grant 20,923.00 SIC Grant 28,433.00

Forecast Running Costs 15,295.40
Forecast Annual Grants & Projects 4,575.00

19,870.40
Estmated Free Funds (Excluding free funds carried over) 1,052.60
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LERWICK COMMUNITY COUNCIL - ANNUAL GRANTS & PROJECTS

Budget 2013-14 Forecast Amended Forecast Actual to Date Budget 2012-13 Forecast Amended Forecast Actual to Date

            £ £ £ £ £ £
Lighting at Clickimin Broch 2,500.00   0.00 270.06 Lighting at Clickimin Broch 3,500.00 1,284.17 1,284.17
Lerwick Fireworks Display 2,000.00   0.00 0.00 Lerwick Fireworks Display 2,000.00 2,000.00 2,000.00
Peerie Galley Ground Rent 75.55        0.00 0.00 Peerie Galley Ground rent 75.00 75.55 75.55

Lerwick Town Centre Flral Baskets 1000.00 0.00 0.00
4,575.55   0.00 270.06 LTCA Bunting & Banners 250.00 0.00 0.00

Lerwick Garden Competition 400.00 355.34 355.34
7,225.00 3,715.06 3,715.06

Forecast 4,575.55 Amended Forecast 3,715.06
Less Actual to Date 270.06 Less Payments to Date 3,715.06
Estimated Spend Remaining 4,305.49 Estimated Spend Remaining 0.00
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Lerwick Planning Applications – April 2013 

 

Erect signboards  

22-24 North Road Lerwick Shetland ZE1 0NQ  

Ref. No: 2013/130/ADV | Received: Thu 18 Apr 2013 | Validated: Fri 19 Apr 
2013 | Status: Pending Consideration  

Erect signboards  

11 Mounthooly Street Lerwick Shetland ZE1 0BJ  

Ref. No: 2013/122/ADV | Received: Mon 08 Apr 2013 | Validated: Mon 08 Apr 
2013 | Status: Pending Decision  

 

http://pa.shetland.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=MLGH7NOA01E00
http://pa.shetland.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=MKXZHUOA01E00
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	Clickimin Brock Revised April 2013
	1. The Scottish Ministers, without any consideration being paid, grant to the  Grantee a right to maintain, repair and, if necessary, replace floodlighting  Equipment, and all necessary ancillary items at the Subjects (which  Equipment and ancillary items are all hereinafter referred to as “the  Equipment”).
	2. No alterations or additions shall be made to the Equipment without the prior  written consent of the Scottish Ministers to its type, design, manufacture and  location.  The location of the Equipment is indicated on the Plan annexed and  signed as relative hereto.
	3. The fixing of the Equipment to any structure on the subjects is prohibited.
	4. No warrandice, actual or implied, is given by the Scottish Ministers as to the  safety, suitability or sufficiency of the subjects for the Grantee’s purposes.    
	5. Except in cases of emergency and of routine minor maintenance, access to  the subjects by the Grantee, its agents or contractors for the purpose of  maintaining, repairing, replacing or removing the Equipment shall require the  prior written consent of the Scottish Ministers, which consent shall not be  unreasonably withheld, and shall be subject to such reasonable  conditions as  the Scottish Ministers, acting reasonably, may see fit to impose.
	6. The Equipment shall be operated at such times and for such periods as the  Grantee may deem appropriate, subject to the Scottish Ministers being  entitled, following consultation with the Grantee, to operate the Equipment at  other times, the electricity charges for such additional times being met by the  Scottish Ministers.  For the avoidance of doubt the Grantee shall be  responsible for electricity charges for such ordinary operational periods  agreed with the Scottish Ministers.
	7. In the event of any damage being caused to the Subjects by the exercise of  the rights granted to the Grantee under this Agreement, the Grantee shall  immediately make good such damage at its own expense and to the  reasonable satisfaction of the Scottish Ministers.
	8. The Equipment shall in any question between the Grantee and the Scottish  Ministers be regarded as moveable property and will at all times remain in the  ownership of the Grantee who shall maintain the equipment at all times in  good working order and in a neat and tidy condition, all to the reasonable  satisfaction of the Scottish Ministers.
	9. Except in the case of emergency, the Scottish Ministers shall not do, omit to  do, or permit, any alteration to the Subjects which would have the effect of  altering or damaging the Equipment, without giving reasonable prior notice to  the Grantee.   Any costs associated with the temporary removal of equipment  shall be borne by the Grantee.
	10. The Scottish Ministers shall bear no responsibility for any loss or damage to  the Equipment except if such loss or damage is caused by, or as a result of  negligence by, the Scottish Ministers, their servants, officers, agents or  contractors or anyone else acting with the Scottish Ministers’ authority.
	11. Providing reasonable prior notification has been given to the Grantee, and the  Scottish Ministers do nothing to prejudice either their or the Grantee’s legal  position in respect of any claim, the Grantee shall indemnify the Scottish  Ministers in respect of all legitimate, established claims against the Scottish  Ministers of whatsoever nature arising directly or indirectly from the use of the  Equipment, its state of repair or other from the exercise of the  Grantee of its  rights hereunder, but always excepting any liability hereunder insofar as the  same is due to the operation of the Equipment by or any actions  or omissions  of the Scottish Ministers, their servants, officers, agents, contractors, or  anyone else acting with their authority. 
	12. Scottish Ministers shall not be liable for any loss or damage resulting from the  failure of the electricity supply to the Equipment.
	13. The Grantee shall indemnify the Scottish Ministers against any claims for local  taxes, rates or other similar charges which would not have been made had  this agreement not been entered into.
	14. The Grantee, in exercising its rights hereunder, shall not do or permit anything  to be done which may be, or become, a source of nuisance, annoyance,  inconvenience, loss or damage to the Scottish Ministers or others using or  occupying the Subjects.
	15. If, in the reasonable opinion of the Scottish Ministers or their representatives  at the Subjects, circumstances warrant the temporary variation or suspension  of the terms hereof, the Scottish Ministers may, acting reasonably, forthwith  vary or suspend this Agreement accordingly, and the Grantee shall comply  immediately with such reasonable consequential directions as the Scottish  Ministers or their representatives may issue.
	16. This Agreement shall run from year to year until terminated by either party  giving six months written notice to the other and, in the absence of any 
	other clause to the contrary, the date of commencement of this Agreement  shall be the last date of execution hereof.
	17. On the termination of this Agreement, and in the absence of any further  Agreement, the Grantee shall forthwith remove the Equipment making good  any damage occasioned thereby, and shall restore the Subjects to their former  condition as at the commencement of this Agreement all to the reasonable  satisfaction of and free of expense to the Scottish Ministers.   If the Equipment  is not removed within a period of 28 days, then the Scottish Ministers shall  have the right to remove same and charge the reasonably incurred costs in  respect thereof to the Grantee, holding the Equipment in security for payment  of said costs and if such costs, plus interest as aftermentioned, have not been  paid within 28 days of demand, then the Scottish Ministers shall be entitled to  dispose of the Equipment and apply the proceeds thereof towards the said  costs and interest and any reasonable additional expenses incurred in  connection with the disposal of said Equipment, accounting to the Grantee for  the free proceeds of sale, if any. 
	18. Unless payment of any sums or other monies due is made within 14 days of  becoming due, the Grantee shall pay to the Scottish Ministers interest at the  rate of 5% above the Bank of Scotland base rate chargeable from time to time  on such sums and other monies and that from the date upon which same  shall have become due until paid.
	19. In the event of the Grantee failing to implement any of the obligations imposed  upon it under these presents, the Scottish Ministers, after reasonable prior  written notice to the Grantee, shall be entitled to enter upon the subjects for  the purposes of ensuring that said obligations are executed, in which event  the Grantee shall be obliged to pay the whole reasonable costs necessarily  thereby incurred by the Scottish Ministers in so doing within 14 days of  demand.
	20. The Grantee shall not be entitled to assign any rights under this Agreement  without the prior written consent of the Scottish Ministers (which consent shall  not be unreasonably withheld) and the consent, if granted, may be subject to  any reasonable terms and conditions which the Scottish Ministers acting  reasonably may see fit to impose.
	21. If there shall be any breach, non-observation or non-performance by the  Grantee of any of its obligations hereunder of if the Grantee shall go into  liquidation (other than for reconstruction or amalgamation) or a Receiver of  the Grantee shall be appointed or, in the case of the Grantee not being a  corporation, if the Grantee shall become insolvent or apparently insolvent or  sign a trust deed for its creditors, then and in any such case, the Grantee shall  at the absolute discretion of the Scottish Ministers forfeit all rights under these  presents and this Agreement shall automatically be terminated but without  prejudice to the Scottish Ministers’ right of action in respect of any antecedent  breach of the Grantee’s obligations hereunder; PROVIDED ALWAYS that in  the case of a breach, non-observance or non-performance by the Grantee  which is capable of being remedied, the Scottish Ministers shall not exercise  their right to terminate this Agreement unless and until they shall first have  given written notice to the Grantee requiring the same to be remedied and the  Grantee shall have failed to remedy same within such reasonable time as the  Scottish Ministers shall prescribe.
	22. Any notice (which expression includes a demand, request, consent or  approval under this Agreement) shall be in writing.   Any notice to the Grantee  shall be sufficiently served if sent by Recorded Delivery post to Lerwick  Community Council Office, 1 Stouts Court, Lerwick, ZE1 0AN or any other  address intimated (with specific reference to this clause) to the Scottish  Ministers in writing by or on behalf of the Grantee.   Any notice to the Scottish  Ministers shall be sufficiently served if sent by Recorded Delivery post to The  Factor, Historic Scotland Estates Unit, Longmore House, Salisbury Place,  Edinburgh EH9 1SH.   Any notice shall be deemed to have been served 48  hours after posting.
	23. Any dispute or difference between the parties hereto, whether arising during  the subsistence of this Agreement or after the expiry or sooner termination  thereof, as to the meaning of these presents or the implementation thereof in  any way, shall be referred, failing agreement between the parties, to the  decision of the Sheriff Principal of the area in which the subjects are located,  whose decision shall be final and binding on both parties.
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